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How to move files from Home Directory/Public folder into Google 
Drive 

You do not need to delete the files from your home directory or public folder. 

 

Drag and Drop Upload 

1. Go to Drive.google.com and login with your school email address. 

 

2. Open your home directory/Public folder 
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3. Select the files/folders you wish to add to your Google Drive 

 

4. Drag and drop the files into your Google Drive 

 

(to drag and drop you simply click on a highlighted item and while holding the mouse click drag that file 
or folder over to your google drive and release the click. Your files will then begin uploading to Google 
Drive. 
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5. Once the upload is complete you will now see your items in Google Drive. 
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New File/Folder Upload 

1. Go to Drive.google.com and login with your school email address. 

 

2. Click “NEW” then click either “File Upload” or “Folder Upload” 
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3. Navigate to your home directory or public folder and select the file or folder you wish to upload. 

 

4. Your file will now be uploaded to your Google Drive 

 


